	REGISTRATION


THE INSTITUTE FOR FAMILY ENRICHMENT

Please photocopy this form as needed and mail or fax back to TIFFE.

	Agency
	

	Billing Address/City/Zip
	

	Mailing Address
	

	Attendee(s) Name and Email

An e-mail address is required for each participant
	1.

	
	2.

	
	3.

	
	4.

	Workshop Title and Code:
	

	Workshop Date:
	
	Workshop Fee: 
	$

	Total Due: 
	$
	 FORMCHECKBOX 
 Check is enclosed

	
	
	 FORMCHECKBOX 
 Check will be sent prior to workshop

	
	
	 FORMCHECKBOX 
 Payment will be brought to workshop 

	
	
	


	How to Register

	· Make photocopies of this form, fill it out completely, including the workshop code, workshop date, workshop title and name of registrant(s), phone, fax and e-mail.

· Mail the completed registration and payment to: The Institute For Family Enrichment 615 Piikoi Street, Suite 105, Honolulu, Hawaii 96814 Attn: Training and Education Department

· Payment has to be made in advance of the workshop or brought on the day of the training. Payment must be made in cash or checks only.

· You can register by fax to 8808.748.3080 or e-mail Raquel Aki at raki@tiffe.org  All registrations are binding.

· If including payment via mail, make check out to The Institute For Family Enrichment. Please indicate the workshop title and registrant name on the check to facilitate processing.
	· Registration will be acknowledged with a courtesy e-mail confirmation notice with directions. You will not receive a confirmation notice if you do not provide your e-mail address.

· If you do not receive confirmation, call 808-596-8433

· Cancellation Policy: If you cancel up to two working days before the workshop, we will provide a credit or refund. If you cancel less than two working days, you will still be responsible for payment. Substitutions are welcome. ALL CANCELLATIONS MUST BE E-MAILED TO raki@tiffe.org 

· If you have questions,

      Call: 808.596.8433

Fax: 808.748.3080

E-mail: raki@tiffe.org

Web site: www.tiffe.org 




